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National Kaohsiung University of Hospitality and Tourism
Implementation Guidelines for Domestic Exchange Students
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Approved by the 2" provisional academic affairs conference, November 4, 2010
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In order to promote inter-university cooperation, enhance students’ learning motivation and

outcomes, and encourage outstanding students of National Kaohsiung University of Hospitality

and Tourism (hereinafter referred to as “the University”) to pursue complementary courses or

courses for a second specialty at other domestic institutions, these Implementation Guidelines

(hereinafter referred to as “the Guidelines™) are hereby established.
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Students currently enrolled at the University who have completed at least one academic year of

study, with an overall cumulative academic average of 80 or above and an overall cumulative

conduct (behavior) score of 80 or above, may apply to participate in an exchange program for

one semester or one academic year at a university within Taiwan that has signed a domestic

student exchange cooperation agreement with the University.
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The number of available places for domestic exchange students and the application deadlines
shall be determined in accordance with the agreement between the University and the partner
institutions, and the Office of Academic Affairs shall announce the relevant application

information for participation in the exchange program.
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Applicants should submit the followmg documents to the Office of Academic Affairs when
applying:
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(1) One application form
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(2) One original transcript of academic records.
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(3) One study plan (format to be designed by the applicant).
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(4) Parental consent form.
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(5) Any other relevant materials that demonstrate the applicant's learning achievements (e.g.,

portfolio, competition awards, certificates, etc.).
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5. Process:
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(1) The Office of Academic Affairs announces the selection of exchange schools, available
spots, and other relevant information.
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(2) The applicant completes the application form and obtains approval from the department
head or program supervisor.
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(3) The applicant submits the completed application form along with relevant documents to
the Office of Academic Affairs within the specified deadline.
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(4) The Office of Academic Affairs forms a selection review committee to conduct a
comprehensive review of the applicant's materials; an interview may be required if

necessary.
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6. The selection review committee is convened by the Dean of Academic Affairs, consisting of
relevant department heads or program supervisors for further review. The final recommendation

will be submitted to the President for approval.
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7.  The number of students eligible for domestic exchange programs each academic year is

determined by the quota specified in the agreement with the partner institution for that year.
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8. The list of selected students will be notified by the Office of Academic Affairs to all departments

and the applicants, and will also be posted online.
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9. After bemg recommended, applicants must prepare and complete all necessary documents

required by the partner institution. The University will submit a formal recommendation letter

to the partner institution. Only after the exchange institution’s review and approval will the
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applicant officially become an exchange student.

Qﬁ?iﬂéiﬁ‘i%ﬁfﬁﬁﬁiiﬁiﬁﬁ%i%‘f? cd AT AR E P A t’i*“bﬁ-%? i
P - T KA R i‘{({ﬁ v AR S TR REPME T 0 T
N R RN N A N < m*IE%L“' FHCH o B Y G ARIE -

If an exchange student is unable to attend the partner institution as scheduled, the relevant

;7
*

department must approve the withdrawal request. The student must submit the withdrawal
application to the Office of Academic Affairs no later than one week before the official start date
of classes at the partner institution. This allows the Office of Academic Affairs to inform the
partner institution and relevant departments. Requests for deferral or substitution will not be
accepted. If the student fails to submit the withdrawal application according to the above

regulation, they will not be eligible to apply for this exchange program in the future.
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The period of exchange study will be counted toward the student's academic duration. The

exchange program is limited to one academic year, and the student may only participate in

exchange programs with one partner institution once. If the student wishes to extend the

exchange period due to special circumstances, approval from both universities is required.
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During the exchange period, students must complete the registration process at the University

and pay the full tuition and fees to the University. They are not required to pay tuition and fees

at the partner institution. After the exchange period ends, the student must return to the

University to continue their studies for at least one semester.
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When participating in an exchange program, the maximum number of credits a student can earn
is limited to the lower of the credit limits set by the two universities’ regulations. The minimum
number of credits the student must earn is the higher of the two universities' regulations.
Graduate students may, with approval from the department head, take undergraduate courses at
the partner institution for research purposes, but the credits earned will not be counted toward

the minimum required credits for their graduate program.
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14. Upon completion of the exchange study period, students must request an official transcript or
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grade certificate from the partner institution, listing course titles and credit hours. The credits
earned will be transferred in accordance with the University’s credit transfer policy. The
recognition or transfer of courses and credits will be reviewed and approved by the relevant
departments, and verified by the Office of Academic Affairs (or the Division of Continuing and

Extension Education).
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15. Grades earned during the exchange period are not eligible for applications under the University’s
"Student Scholarship Guidelines.
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16. During the exchange period, students must adhere to the student regulations of the partner
institution. If the partner institution arranges accommodation, course-related material fees, or

handling fees, the student is responsible for paying these costs.
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17. For exchange students sent to the University from partner institutions with which the University
has an exchange agreement, the following provisions apply, in addition to the relevant
regulations of the Ministry of Education and the exchange agreement between the University
and the partner institution:
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(1) Course selection and academic guidance: Course selection and academic counseling will
be provided by the relevant departments.
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(2) While at the University, exchange students must comply with the University’s dress code,
including wearing uniforms and refraining from dyeing their hair, as part of the
University’s student conduct regulations. If accommodation is needed, the University
will prioritize arranging on-campus housing, and the Student Affairs Office will provide

life guidance services.
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18. These guidelines shall be implemented after approval by the Academic Affairs Committee and

the President, and any amendments shall follow the same process.
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