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Amended and approved by the provisional academic affairs conference of the 1% semester of the academic year of 2016, September 22, 2016 (amendment §2)
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If a student is not required by the University’s constitution to withdraw, and needs to apply for
withdrawal for other reasons, that student needs to submit consent and relevant proof from their
parents or guardians to the Academic Affairs Office to process their application.
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A student applying for voluntary withdrawal shall personally provide all information required
by the withdrawal application form. Then, after obtaining approval from instructors and
department directors involved, that student shall complete all required procedures with all
relevant units, as specified by the application form. Then, that application shall be submitted to
the Registration and Curriculum Section. Then, if that application is approved, relevant units
specified by the school departure form shall be contacted to proceed with school departure
procedures. Finally, the student involved shall return their student identification to the Academic
Affairs Office.
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Withdrawal and school departure procedures shall be completed within 7 days. Those who have
completed the school departure procedure may apply for proof of academic credentials (the
proof documentation can be mailed to the applicant’s home or collected within 3 business days).
Those who have not completed the withdrawal and school departure procedures or enrolled in

the University for less than 1 semester cannot receive proof of academic credentials.
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After a student’s withdrawal application is approved, they may apply for refunds of tuition and
miscellaneous fees with the General Affairs Office’s Cashier Section. They shall submit original
receipts for this application. Refund standards, as defined by the Ministry of Education, are as
follows:
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(1) Students applying for withdrawal on or before the registration date are exempt from
paying the fees. Those who already paid fees shall be refunded 100% of fees that they
have paid.
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(2) Students applying for withdrawal between the day after the registration date and the day
before the official start date of classes shall be refunded 2/3 of tuition and 100% of
miscellaneous and other remaining fees.
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(3) Students applying for withdrawal on or after the official start date of classes but before
reaching 1/3 of the semester’s duration shall be refunded 2/3 of tuition and miscellaneous
and other remaining fees.
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(4) Students applying for withdrawal after 1/3 of the semester’s duration has passed since
the official start date of classes but before reaching 2/3 of the semester’s duration shall
be refunded 1/3 of tuition and miscellaneous and other remaining fees.

() 2535508 (F)284FP=r2 -V F3F % S8ER 35733

(5) Students applying for withdrawal after 2/3 of the semester’s duration has passed since
the official start date of classes cannot receive any refunds.

TR EERBRAREERTE -
The aforementioned time periods shall be calculated according to the University’s administrative
calendar.
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These regulations were passed by an academic affairs conference, and submitted to the president

for approval. The same process is applied for amendments.



