National Kaohsiung University of Hospitality and Tourism
Student Registration and Registration Leave Request Implementation Guideline
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Amended and approved at the Extraordinary Academic Affairs Meeting held in first semester of the 2011 academic year on Jan 5, 2012.
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1. The guideline has been promulgated in accordance with the school constitution.
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2. Students shall adhere to the administrative calendar specified data to call on the school to file
for the registration formalities. In the event of critical illness or amid extraordinary incident
complete with submitting proof of documentation, those having applying for a leave in advance
may defer their registration, up to 2 weeks as the maximum. Whereas of those not approved of
time or when failing to complete the registration exceeding the cutoff of the approved leave,
new students would be revoked of their admission qualifications, while old students not applying

for leave of absence would be ordered to withdraw.

’

I

FIEFof g > Ao SR Fl P ) "EARE R GApT A
3. Those applying for time leave due to critical illness need to submit a certificate issue by a public
or regional or higher hospital; the term “extraordinary incident” refers to the below listed matters:
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(1) Those having been approved for official business as retained on file.
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(2) Overseas Chinese students who return to their host countries but should be unable to
promptly return to the school due to some reason, where the parents shall apply for time
leave writing in advance (who are required to submit proof of arrival document when
filing for the registration retroactively).
(2) FI L2 T e 2 28 (%) T 2 E e Mg FRLPE &P -
(3) At the time when a student’s family encountering unforeseeable natural (accidental)
incident, or whose direct blood relative(s) encountering extraordinary accidental incident.
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(4) The student per se is getting married or encountering accidental injury, with confined
mobility.
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New students applying for a time leave at registration shall do so in writing, and also submit
proof of documentation, and following the registration and curriculum section’s signature
approval the dean of academic affairs is to approve it. Old students applying for a time leave at
registration shall file a request per school time leave rules.
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Those who are unable to complete the registration formalities on the very day of the registration
may continue to complete it retroactively on the following day, and if unable to complete it on
the following day due to extraordinary reason, it shall be processed per regulations set forth
under article 1 of the guideline.
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Deferred matriculating students and reinstated students registering shall follow the school

calendar-specified time to process the curriculum selection and registration fee remittance.
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Those filing for student loan and tuition/bursar fee reduction/exemption shall follow the
academic affairs office processing unit-announced acceptance time and procedure to file for it
prior to the registration.
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8.

The guideline is implemented upon surpassing the review of the academic affairs meeting, and

declared with the president for approval, and the same also applies to all subsequent amendments.
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