National Kaohsiung University of Hospitality and Tourism
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Approved by academic affairs meeting on May 28, 2025 (amendment §7; §9)
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Article 1 The measures have been expressly promulgated in accordance with the University Act and
per university academic regulations.

PO AR B AFNELEY GE L BLER I RFETART
Acrticle 2 School four-year system undergraduate division students may apply for department transfer,
bachelor of arts and science programs, and shall also comply with the regulations below:
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1. Those matriculating one full school year may transfer to matriculate in the sophomore
year of various departments, B.A. degree programs.
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2. Those who have completed two school years of study may transfer to study in the
junior year of similar departments or B.A. degree programs similar in nature, or the
sophomore year of departments, B.A. degree programs with varied nature.
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3. Those who have completed three school years of study, with extraordinary reason,
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may transfer to study in the junior year of departments, B.A. degree programs or
secondary major with similar nature. When applying to transfer to the junior year of
various departments, B.A. degree programs, upon offsetting/exempting comparable
credits, students shall be able to complete the incoming department, B.A. degree
programs’ minimum graduation credits within their period of study (excluding the
postponed period of study) per the regulations on credits taken during the semester, or
else shall be downgraded to transferring to the sophomore year.
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4. Students applying for department transfer, B.A. degree program transfer needs to

present the parental or guardian consent letter.
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5. Students are only allowed to transfer to similar academic systems. Transfers between
different divisions or educational systems are not permitted.
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The department transfer’s requisite courses and credits shall be processed per
incoming transfer students’ admissions school year’s curriculum standards.
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Graduate students in this university's master's programs may apply for a transfer to
another department (degree program), provided they meet the following requirements:
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1. Students who have completed at least one academic year of study may transfer to the
second year of another department (degree program).
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2. Students must meet the transfer application requirements set by each department
(degree program).
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3. Therequired courses and credits for the transferred department (degree program) shall
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be based on the curriculum standards of the academic year in which the transferring
student enters the program.
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Article 3 Those encountering one of the following circumstances may not apply for department
transfer, bachelor of arts and science program transfer:
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1. Those not yet completing one school year.
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2. Students studying in the senior year.
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3. Those having been approved once for department transfer, B.A. degree program
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transfer.
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Students on leave of absence who are still on their leave period.
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5. Those admitted by means of reference screening selection, outstanding skill screening
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placement, admissions application, except under special circumstances and also
having been approved before the academic affairs meeting.
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6. Incoming transfer students.
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7. No vacancy at the desired incoming transfer department.
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8. If other relevant regulations have special provisions.
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Master’s program students who meet any of the following conditions are not allowed to
transfer to another department (degree program):
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1. Those not yet completing one school year.
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2. Those having been approved once for department transfer, master degree program
transfer.
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3. Students on leave of absence who are still on their leave period.
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4. If other relevant regulations have special provisions.
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Article 4 Students are allowed to apply for a transfer of department or undergraduate program only
once and may not apply to transfer into two departments or undergraduate programs
simultaneously. Applicants must meet the admission criteria of the target department or
undergraduate program. Each department or undergraduate program has its own separate

transfer application and review standards.
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Article 5 Department transfer, B.A. degree program quotas need to be planned with the current
semester’s total admissions quotas the Ministry of Education approves, with quota
restrictions on interdepartmental transfer between various departments and degree
programs as follows:
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1. Undergraduate Students' Transfer of Department (Degree Program)
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1.1 After incoming transfers, the various departments, B.A. degree programs’ student
count is capped to not exceeding said department, B.A. degree programs’ initially
approved new student quota at admissions plus Ministry of Education-placed
overseas Chinese student quota plus twenty percent, and if the number applying
for department transfer exceeds the incoming transfer quotas, the incoming
department may hold an examination to determine it.
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1.2 After outgoing transfers, various departments, B.A. degree programs’ each class
student count may not fall below three-fourths of said class’s approved
admissions quota.
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1.3 If an excessive number of outgoing transfer aumber in each class should result in
said class student count to fall below three-fourths of said class’s approved
admissions quota, applying students with lower academic grades will not be
transferred.
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2. Transfer of Department (Degree Program) for Master's Students: The available quota
is determined by each department (degree program).
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Article 6 Students applying for department transfer, Master’s program transfer, B.A. degree program

transfer shall be subject to the outgoing/incoming department, Master’s program transfer,
B.A. degree program’s department, B.A. degree program chairpersons or directors’ consent,
and also need to complete the incoming department/ Master’s program /B.A. program-
specified courses and credits before eligible to graduate. Students in downgraded
department transfer, Master’s program transfer, B.A. degree program transfer whose
repeated study periods at the two departments, Master’s program transfer, B.A. degree
programs are precluded from in the incoming department, Master’s program, B.A. degree
program’s maximum study periods combined in calculation.
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The list of students undergoing various departments, Master’s program, B.A. degree
programs’ qualification reviewed satisfactorily is consolidated and announced by the
academic affairs office, and also notified individually. Students approved of department
transfer, Master’s program transfer, B.A. degree program transfer may not apply to change

or withdraw.
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Article 7 The application and review process schedule for department transfer, Master’s program

transfer, B.A. degree program transfer is to be announced by the academic affairs office
separately in the second semester of each academic year:, and principally to be processed

once every school year, and students needs to enter the application to present the application
within the specified time, and subject to the outgoing and incoming department, Master’s
program, B.A. degree program chairpersons or directors’ approval before it is forwarded to
the academic affairs office for consolidated processing, and those exceeding the cutoff may

not retroactively file for the request.
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Article 8 The credit offset/exemption for students in department transfer, Master’s program, B.A.
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degree program transfer shall be sought per school “university department student credit
offset/exemption guideline”, and students also may not apply to extend their initial study
period due to department transfer, Master’s program, or B.A. degree program transfer.
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Article 9 Overseas Chinese students and international students who wish to apply for a

transfer to another department/master program (degree program) shall follow the
relevant regulations of these guidelines regarding the transfer year level, number of
transfers allowed, quota limits, application timeline, and procedures.



If an overseas Chinese or international student finds it practically difficult to continue
their studies in the originally assigned department /master program (degree
program) due to a mismatch with their interests—even after receiving academic
counseling from the original department—they may apply for a transfer during the
designated transfer application period announced by the Office of Academic Affairs
in the second semester of each academic year. Upon obtaining approval from the
chairpersons or directors of the intended department/master program (degree program), the
application may be granted with flexibility.

If the language of instruction in the intended department/master program (degree program)
differs from that of the original department, the student must submit a valid language
proficiency certificate that meets the admission requirements specified in the enrollment
brochure. The certificate must be reviewed by the Office of International Affairs.
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Article 10 Matters not explicitly stated in the measures shall be sought in accordance with regulations
set forth under academic regulations and relevant chapters and rules.
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Article 11 The measures are implemented upon motioned through before the academic affairs
meeting, and declaring with the president for approval, and the same also applies for all
subsequent amendments.



