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1. This Course Exemption and Credit Transfer Guidelines (the “Guidelines”) is hereby adopted
pursuant to the Academic Rules and Regulations of the National Kaohsiung University of

Hospitality and Tourism (the “University”).
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2. Matters in relation to students’ course exemption and credit transfer, unless otherwise provided

for in the relevant laws and regulations, shall be subject to the Guidelines.
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3. The Guidelines shall cover both required and selective courses. The terms “credit transfer” and

fu

“course exemption” are defined as follows:
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(1) Credit Transfer: If a student applies for credit transfer, the student will not need to take
other courses to make up the total number of credits required for a degree.
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(2) Course Exemption: If a student applies for exemption from specific courses, the student

must take other courses to make up the total number of credits required for a degree.
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4. The following students may apply for credit transfer /course exemption:
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1) Newly-Admitted Students:
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A. students who have retaken the entrance examination or transferred from another
university;
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B. students who were officially enrolled in another school and have completed courses
of the same level as those offered by the University;
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C. for departments (sections) requiring completion of internship programs, students who

have earned practical experiences related to the subjects learned;
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D. students who have completed and passed credit courses of a degree program offered
by the University (including the continuing education programs) and later been
admitted to a degree program of the University;
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E. students who have completed credit courses in the University’s educational outreach
programs and later been admitted as an official student of the University; and
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F. graduating students (graduates) of a foreign five-year secondary education program
who have completed prerequisite courses offered by a local institution of higher
education recognized by the MOE.
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(2) Current Students:
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A. Students who have transferred from one department(section) to another department
(section) of the University;
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B. students in transition between the new and old curriculums.
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C. dual-major students.
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D. Teacher education students who plan to have their general education courses waived
by completing professional pre-service teacher education courses.
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E. non pre-service teachers who have taken pre-service education programs for teachers;
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F. students whose applications for credit transfer/course exemption have been approved

due to special conditions.
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5. The following credits/courses may not be transferred/exempted:
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(1) credits earned during the first three years of a five-year junior college by a student who

is admitted to a four-year bachelor’s degree program of the University;
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(2) credits earned during the years of a five-year or two-year junior college by a student who
is admitted to a two-year bachelor’s degree program,;
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(3) credits earned during the years of a senior (vocational) school by a student who is
admitted to a five-year associate program. The student shall not apply to transfer
credits/exempt courses in terms of courses of the fourth and fifth years of study;
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(4) credits earned by a student in courses opened by the local government at a community

college before the admission;
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Applications for credit transfer/course exemption shall be submitted by the prescribed deadline.
If a student has again selected the same course stated in his/her application, no further application
shall be submitted for such course regardless the final grades obtained.
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If a student takes the same course stated in his/her application after the application is approved,

the approval shall be revoked. The grades acquired thereafter for such course will be final.

REPEEECFIRBAFELE 2372 B Fne BY REREJZ 24P 0 F
PR AE S SPAY S F R A A BT BB ek R D0 B E- ELT
¥ o prdlad 2 ARTIAEEE 2
New students who have legally obtained student status and are admitted to this university to
pursue a bachelor’s degree may apply for credit exemptions for courses they have completed
and passed at the same level prior to enrollment. Upon approval, their grade level may be
adjusted according to the number of credits exempted; however, they must complete at least one
year of study before graduation. The grade placement shall be determined by each department
according to the following criteria:
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(1) For new students in the four-year program: those who are granted exemption for 40
credits or more may be placed in the second year; those with 78 credits or more may be
placed in the third year; and those with 110 credits or more may be placed in the fourth

year.
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(2) For new students in the two-year program: those who are granted exemption for 36
credits or more may be placed in the second year.
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For students in other programs, the number of approved exempted credits shall not exceed half
of the total graduation credits (excluding the thesis). However, graduate students who have
obtained pre-master’s student status in accordance with the university’s 'Regulations for
Bachelor’s Students Taking Master’s Level Courses in Advance' and enroll according to the
regulations may have their exempted credits handled in accordance with those specific
regulations.
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For new students whose grade level is advanced due to approved credit exemptions, the course
requirements and the total number of credits required for graduation shall follow the regulations
for the grade level they are placed in.
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For transfer students, grade placement shall be based on the class corresponding to available
enrollment openings, and shall not depend on the number of credits exempted. The course
requirements and total number of credits required for graduation shall follow the regulations of
the class in which they are enrolled
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The total number of credits earned/courses completed in educational outreach programs to be

transferred/exempted shall not exceed 1/2 of the graduation credits required and stipulated by

the relevant school (excluding credits of thesis research).
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Credits earned in the following courses may be eligible for credit transfer/course exemption:
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(1) Courses with the same title and content;
() #p efErkap Fipk 4piTF
(2) Courses with different titles but the same or similar content;
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(3) Courses with different titles and content but of similar nature.
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In the event that the courses have different titles, the curriculum of the previous school shall be

provided for review.
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10. Applications for credit transfer/course exemption for a course with different credit value shall
be subject to the following rules:
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(1) Where the number of credits earned for a previously completed course exceeds that of
the course being exempted, the smaller number of credits shall be recorded;
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(2) Where the number of credit hours earned for a previously completed course is smaller
than that of the course being exempted, the smaller number of credits will be recorded
while the discrepancy shall be made up by taking a similar course as chosen by the
supervisor of the review unit. Should the applicant fail to do so, the approval of

transfer/exemption will be revoked.
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11.  Reinstated students shall be subject to the curriculum standards in terms of graduation
requirements (required credits and courses) stipulated for the year when such students return
to school. In case of change of titles of the courses completed by such students prior to the

reinstatement, the relevant rules regarding credit transfer/course exemption herein shall apply.
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12.  Application Procedures:
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(1) Time of Application:
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A. Applications for credit transfer/course exemption by a newly-admitted student shall
be submitted during the period from the first day of school upon admission to one
week after the first day of the following semester.
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B. Applications by a current student shall be submitted during the period from the first
day of school upon change of academic status to one week after the first day of the
following semester.
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C. Teacher education students who plan to have their general education courses waived
by completing pre-service teacher education courses must submit their application

within one week after the start of the following semester.
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D.  Applications by a non pre-service teacher taking a pre-service education program for
teachers shall be submitted during the period from the first day of school after passing
the screening test to one week after the first day of the following semester.
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Applications for credit exemptions are limited to one submission only; late applications
will not be accepted.
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(2) Application Procedures:
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A. Attach full copies of transcripts issued by the previous school;
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B. Attach curriculum of the previous school if the courses have different titles;
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C. Complete the Credit Transfer/Course Exemption Application Form pursuant to the
Curriculum Standards of All Institutes/Departments;
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D. Submit the information stated in the preceding three subparagraphs to the relevant
reviewing units based on the nature of the courses for exemption;
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E. Review units will complete the review process prior to the deadline of course selection
process and submit the results to the Academic Affairs Office or Teacher Education
Center for final review.
6. i FF R T P CRF AL S TPRERLED o
F. The Academic Affairs Office or Teacher Education Center will consolidate and
announce the application results and issue the transfer/exemption certificates
accordingly.
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(3) Review:
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In addition to full transcripts and curriculums, the reviewers may use screening tests to
determine whether an applicant is qualified for credit transfer/course exemption when
necessary. The screening tests best be completed prior to the deadline of course selection

process, otherwise the applicant shall select courses in the way that after the application



is approved the total number of credits taken shall still meet the minimum requirement

for the semester.
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13. Applications shall be respectively reviewed by the relevant units set forth below:
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(1)  Common subjects and general education courses: General Education Center.
(Z) EBEFHFBLFYY v AFPFHRLRY PF 5o
(2)  General education in English: Language Center ;General education in Japanese:
Department of Applied Japanese
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(3)  Professional courses: the relevant institutes/departments/sections
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(4)  Military training: Military Training Office
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(5) Courses related to Physical Education, Sustainability and Environmental Studies, and

Labor Education are administered by the Center for Physical Education and Health.
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(6) Pre-service education programs: Teacher Education Center.
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Each responsible unit shall establish a review team. The preliminary review results shall be
approved by the individual unit supervisors before being submitted to the Academic Affairs

Office or Teach Education Center for final review.
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14.  After the application for credit transfer/course exemption is approved, the total number of
credits taken for the relevant semester by the applicant shall meet the minimum requirement

for the semester.
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15. Credits transferred and courses exempted shall be recorded pursuant to the following rules:
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(1) In case of students who have transferred from one department(section) to another within
the University with approved application for credit transfer/course exemption,
information of the credits/courses so transferred/exempted shall be recorded as

“transferred/exempted” on their transcripts.
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(2) In case of transfer students, information of the credits/courses so transferred/exempted
shall be recorded on their transcripts in the columns of school year(s) before the school
year/semester admitted. (Examples: Information of the credits/courses so
transferred/exempted of a second year transfer student will be recorded in the column of
first school year; while third year transfer student, in the columns of first and second
school years.)
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(3) In case of students who have retaken the entrance examination, reapplied for admission,
or completed and passed courses under a degree program offered by the University
(including the continuing education programs) and later admitted to a degree program,
and non pre-service teachers who have completed and passed pre-service education
programs for teachers, information of the credits/courses so transferred/exempted shall

be recorded on their transcripts in the columns of school year(s) before the admission.
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Credits earned from courses taken at foreign universities or institutions recognized by the

Ministry of Education may be applied for exemption in accordance with the relevant

provisions of these guidelines. Credit transfer shall be based on class hours and course

content as the principles for credit conversion and course exemption. The principles for credit
conversion are as follows:
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(1) If the courses were taken at a school using the European Credit Transfer and
Accumulation System (ECTS), excluding universities in the United Kingdom, ECTS
credits shall be calculated as one-half of the original credits, rounded to the nearest whole
number.
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(2) Ifthe courses were taken under the United Kingdom’s Credit Accumulation and Transfer
Scheme (CATS), CATS credits shall be calculated as one-quarter of the original credits,

rounded to the nearest whole number.
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(3) Credits from the U.S., Japanese, and Chinese (Mainland) systems may be converted on

a one-to-one basis.
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17. Current students who have been selected for an overseas internship program by the University
may apply for credit transfer/course exemption for the credits/courses earned/completed in
such overseas internship program after they return from the foreign country till the course
selection deadline of the following semester pursuant to the following rules:
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(1) Students who apply for course exemption for the course(s) completed and passed in the
overseas internship program shall take other courses as designated by the relevant
department to make up the number of credits required.
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(2) Students who apply for credit transfer for the credit(s) earned in the overseas internship
program, the number of which is 20 more than the number of credits for an off-campus
internship program of the same years of the University, will not need to take other courses
to make up the number of credits required.
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(3) For students taking courses at the university’s sister institutions who study for only one
semester or earn no more than 10 credits from off-campus internships at the same
program level, and who pass the courses and apply to be exempted from the required
'Off-Campus Study and Visits' course, the department shall designate other courses that

must be taken to make up the corresponding credits.
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18. During their enrollment, students who are selected by the university for overseas internships
or to take courses at the university’s sister institutions, and who earn more than 20 credits
from off-campus internships at the same program level, may, upon passing the additional

overseas study courses and with approval from their department, apply for exemptions for



other courses at this university. The number of courses eligible for exemption is limited to

five
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19. Students under special circumstances who wish to apply to substitute the 'Off-Campus
Internship' course with other courses they have not previously taken may, without affecting
their graduation credit requirements, have the substitution reviewed and approved by the
curriculum committee of their department or program. The 'students under special
circumstances' mentioned above refer to those who meet any of the following conditions
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(1) Holders of a valid disability identification booklet.
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(2) Holders of a valid major illness or injury card.
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(3) Mainland Chinese students.
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(4) Students under special circumstances who, upon review by the internship advisory
committee of their department or program, are deemed unsuitable for off-campus

internships.
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20. Students who are selected as national representatives for international skills competitions and
engage in full-time training during their enrollment, with documentation from instructors
proving a cumulative training period of nine months or more, may, upon approval by the
internship advisory committee of their department, apply to substitute the 'Off-Campus

Internship' course
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21.  Matters not provided for herein shall be subject to the Academic Rules and Regulations and

other relevant regulations of the University.
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22. The Guidelines shall come into effect upon adoption by the Academic Affairs meeting and
approval by the President. Subsequent amendments shall be subject to the same approval

procedure.



