National Kaohsiung University of Hospitality and Tourism
Guidelines for the Management of Tuition and Miscellaneous Fee

Revenues and Expenditures
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These Guidelines are formulated to ensure the effective management and proper use of tuition
and miscellaneous fees, in accordance with the Regulations on the Establishment of University
Affiliated Funds for National Universities and the Regulations on the Management and

Supervision of University Affiliated Funds for National Universities.
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Each semester, the University may charge students the following fees in accordance with the
tuition and miscellaneous fee standards approved and announced by the Ministry of Education:
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(1) Tuition: Refers to fees directly related to teaching activities, used to cover expenses
required for the University’s teaching, tutoring, research, and personnel.

SR RO REFEEFEAM Y UL HFRERER TR AR R

%’3 AR i%’f * o

(2) Miscellaneous Fees: Refers to fees indirectly related to teaching activities, used to cover
expenses required for the University’s administration, operations, laboratory use, and
basic equipment.

(Z) ERENELF - ErFRf i fRd AREAP PETALERY -

(3) The University may calculate the aforementioned tuition and miscellaneous fees based
on items such as credit fees, credit-based tuition and miscellaneous fees, or tuition and
miscellaneous fee bases.
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The collection of the aforementioned tuition and miscellaneous fees shall be conducted in
accordance with the Regulations on the Collection of Tuition and Miscellaneous Fees at
Postsecondary Institutions and the Regulations on Fees Charged to Students at Postsecondary

Institutions, as well as other relevant regulations.
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3. Accounts for tuition and miscellaneous fee revenues and expenditures shall be recorded in
accordance with proper accounting procedures and handled in accordance with relevant
accounting regulations. Detailed records of tuition and miscellaneous fee revenues and
expenditures shall be disclosed annually, and the necessity and reasonableness of revenue and
expenditure items shall be reviewed periodically.
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4. The internal control units and procedures for tuition and miscellaneous fee revenues at the
University are as follows:
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(1) The standards for tuition and miscellaneous fees shall be drafted by the Office of
Academic Affairs and submitted to the Ministry of Education for approval.
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(2) The preparation of payment receipts, collection of fees, and processing of refunds shall
be handled by the Cashier Division of the Office of General Affairs.
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(3) The allocation, disbursement, and accounting management of tuition and miscellaneous
fee revenues shall be handled by the Accounting Office.
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5. Tuition and miscellaneous fee revenues may be used to cover the following types of expenses:
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(1) Personnel expenses, including the salaries (including seniority pay) and allowances
beyond base pay for faculty members within the authorized staffing, professional
technical personnel, and researchers equivalent to faculty, as well as personnel outside
the authorized staffing.
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(2) Lecture expenses.
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(3) Teaching and academic research incentives for faculty.
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(4) Travel expenses for overseas trips.
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(5) Acquisition, replacement, and full-time leasing of official vehicles.
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(6) Acquisition, replacement, and maintenance of teaching (laboratory) equipment.
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(7) Emerging projects.
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(8) Expenses for organizing various meetings, seminars, training sessions, and workshops.
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(9) Student scholarships and financial aid.
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(10) Other expenses related to the development of the University.
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Students shall pay tuition and miscellaneous fees in accordance with the regulations at the time
of registration each semester. Those who fail to make payment by the deadline shall be urged to
pay by the Cashier Division of the Office of General Affairs. If payment is still not made, the
list of delinquent students shall be forwarded to the Office of Academic Affairs for handling in
accordance with the relevant provisions of the University Academic Regulations.
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Students who are unable to continue their studies shall be refunded tuition and miscellaneous
fees in accordance with the following provisions:
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(1) Students who apply for leave of absence or withdrawal on or before the registration day
shall be exempt from payment; if fees have already been collected, a full refund shall be
issued.
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(2) Students who apply for leave of absence or withdrawal from the day after registration up
to the day before the first day of official classes shall receive a refund of two-thirds (2/3)
of the tuition and a full refund of miscellaneous fees.
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(3) Students who apply for leave of absence or withdrawal on or after the first day of official

classes but before one-third of the semester has elapsed shall receive a refund of two-
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thirds (2/3) of the total tuition and miscellaneous fees.
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(4) Students who apply for leave of absence or withdrawal after one-third of the semester
has elapsed but before two-thirds of the semester shall receive a refund of one-third (1/3)
of the total tuition and miscellaneous fees.
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(5) Students who apply for leave of absence or withdrawal after two-thirds of the semester
has elapsed shall not be refunded any tuition or miscellaneous fees.

PR EEESRAREERTE o
The above time periods shall be calculated in accordance with the University’s academic
calendar.
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Matters not specifically addressed in these Guidelines shall be handled in accordance with the
Regulations on the Establishment of University Affiliated Funds for National Universities, the
Regulations on the Management and Supervision of University Affiliated Funds for National
Universities, and other relevant regulations.
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These Guidelines shall take effect upon approval by the Administrative Meeting and the

University Affiliated Fund Management Committee, and subsequent ratification by the
President. The same procedure shall apply to any amendments hereto.
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