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National Kaohsiung University of Hospitality and tourism
Impending Graduating Students Qualification Review Guideline
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To instill a graduation qualification review system, the ‘“National Kaohsiung University of
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Amended and approved by academic affairs conference, December 3, 2025 (amendment §6)
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Hospitality and Tourism graduating students graduation qualification review guideline” has

been expressly promulgated in accordance with regulations set forth under the university school

constitution.
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When each semester concludes, the academic affairs office shall routinely produce various class

level’s semester grade master list, placed in permanent retention and also notify various

department (sections).
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Within three months following the school commences for students on the graduating semester,

the academic affairs office, the general education center and various departments (sections) shall

follow the guideline and relevant regulations to complete reviewing every graduating student’s

graduation qualifications.
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graduation qualification review undergoing the general

education center and various departments’ (sections) initial review, the academic affairs office

is to conduct the initial revalidation.
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Following the graduating students’ semester grades are announced, the academic affairs office

shall conduct the second validation, and when there are still queries following the revalidation,

it shall conduct a joint revalidation with general education center and various departments

(sections).
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Per university school constitution stipulations, graduate students shall complete of the total
credits are to be defined by various graduate institutes, with doctoral program’s matriculation
year cycle capped to 2 to 7 years, and doctoral program graduate students need to complete at
least 36 credits and dissertation 6 credits. The master program’s matriculation year cycle capped
to 1 to 4 years, and master program graduate students need to at last complete 24 credits and
dissertation 6 credits. The school four-year system various departments’ matriculation year
cycle is capped to four years, and the matriculated credits, except the military training, physical
education, need to at least reach one hundred twenty-eight credits. The two-year system’s
various departments’ matriculation year cycle is set to two years, and the total matriculating
credits, except the physical education, needs to reach at least seventy-two credits.
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School college department, per College School Act stipulations, calls for the two-year system’s
mandated graduation credits not to fall below eighty credits, and the five-year system’s
graduation mandated credits may not fall below two hundred twenty credits.
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Students who have completed, at the full term of whose matriculation period, the mandated
requisite and elective courses and credits, with passing grades, and whose disciplinary, physical
education’s various semester grades have all passed would be allowed to graduate. Of those on
the four-year system’s various departments separately defined with English proficiency
assessment, relevant certifications and related graduation criteria, the various department
students need to surpass such before they are allowed to graduate.
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The mandated requisite and elective courses and credits shall heed to various departments’

(section’s) approved curriculum standards as the basis.
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The impending graduating students’ qualification review principles are as follows:
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(1) To determine whether various departments’ (sections’) curriculum standards, school-

specified requisite courses (including the general education curriculum categories) + the
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department-specified requisite courses + elective courses’ credits have reached the

graduation credits.
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(2) To determine whether the matriculated curriculums have bene repeated in study? If

repeated, the credits will only be calculated once.
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Whether the curriculums have been matriculated per various departments’ (sections’)
curriculum standards? And whether extra-departmental or off-campus course credits
would be admitted and calculated as part of the graduation credits?
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Whether failed curriculums have been retroactive retaken in completion? Whether the
restudied course name, requisite/elective, school opening system, credits are all identical?
If dissimilar, whether to recognize and calculate such as part of the graduation credits?
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The daytime department: For the junior college division, the courses “Sports and Leisure

Management” and “All-Out Defense Education and Military Training” are both required

courses with zero credits. Are both courses required to be passed?
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The daytime department: For the four-year university program, Physical Education in

the first and second years, and All-Out Defense Education and Military Training in the

first year, are all required courses with zero credits. Are all of these courses required to

be passed? In addition, “Environment and Labor Education,” offered over two semesters,

is a required course worth one credit per semester. Are both semesters required to be

passed?

BRI A ENMe | EH2AFABPRTIFIRE 05,2340 > £ F352
®?

The continued education promotional school: For the four-year university program, All-

Out Defense Education and Military Training in the first year is a required course with

zero credits. Is it required to be passed?
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(7) With university department two-year vocation school’s freshman year physical
education being the requisite subject with 1 credit, said credit may not be calculated into
the graduation credits. The two-year vocation school does not have the military training
course. (The continued education promotional school does not have this item).
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(8) When not as the department’s graduating student when admitting to the university
department two-year skill program, has the student followed the department regulations
to complete the program matriculation retroactively and external internship hours? It is
to heed to the various departments’ curricular standard regulations in terms of whether
the retroactively matriculated program credits can be calculated into the graduation
credits.
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(9) Whether each semester’s disciplinary grades have all passed.
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(10) Of students selecting to matriculate in a secondary major department, the extra
matriculating secondary major department is to review whether they hold said
department secondary major qualification, with the review basis being said department’s
secondary major department review standard.
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(11) Of students selecting to matriculate in dual major, the extra matriculating double major
department is to review whether they hold the dual major qualification.
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(12) Whether students forfeiting a secondary major department, dual major department,
whose extra matriculating courses can be recognized and calculated into the primary
major graduation credits are to be reviewed by the primary major department.
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(13) Students selecting to matriculate in the teacher education center are reviewed by the

teacher education center separately in determining whether they have completed said
center’s curriculums.
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(14)  Of other mandated completion matters by various departments, such as the English
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proficiency assessment or professional certifications and related graduation thresholds,
the various departments are to review the matter.
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7. The impending graduating students’ qualification process flow is as follows:
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(1) Following the graduating semester’s course addition/withdrawal selection is concluded,
the academic affairs office shall product the graduating student registry (including
deferred matriculating students having completed the course selection) and also printout
individually all graduating students’ history grade reports to be forwarded to the general
education center and various departments (sections) for initial reviewing.
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(2) The Academic Affairs office produces the “review record sheet” format, and the general
education center shall, upon receiving the review data, complete the review within three
weeks and also return the review record sheet, and history grade reports to the academic
affairs office, whereupon the academic affairs office is to forward it to various
departments (sections) for reviewing, whereupon various departments (sections) shall,
upon receiving the review data, complete the review within two weeks and also return
the review record sheet and history grade reports to the academic affairs office to conduct
the initial revalidation.
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(3) The academic affairs office shall complete the initial revalidation within three weeks and
also produces the initial post-review postponed graduate list, mandated examination
retaking/restudy course checklist and non-graduating list, and also notify various
departments (sections).
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(4) Following the graduating students’ semester final examination is concluded, the
academic affairs office is to conduct a secondary review on said semester’s grades, and
also follow the review findings by dividing into the eligible for graduation as scheduled,
anticipated graduation after retaking lower grade courses (postponed graduation) and not
eligible to graduate lists, and also notify various departments (sections).
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9.

CEPREREA M TG 2 FEMH

The Academic Affairs Office shall instill a set of comprehensive review processing files, placed
on permanent retention pending further verification, where the file contents shall include the
following items:
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(1)Review records; (2) history grade reports; (3) impending graduating students list (including
eligible for graduation as scheduled, deferred graduation); (4) deferred matriculation students
list.
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Upon reviewing and approving the graduating students’ relevant data, students who need to
retroactive retake/restudy, defer study, apply for a leave of absence or withdrawal shall be
processed per school regulations and also with stepped-up counseling.
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10. The guideline is implemented upon reviewed and motioned through the academic affairs

meeting, and declaring with the president for approval, and the same also applies to all
subsequent amendments.



