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SECTION|  GENERAL PROVISIONS
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Article 1 The regulations for the university’s affiliated junior college department are established in
accordance with the Vocational School Act, the Degree Conferral Act, the Enforcement
Rules of the VVocational School Act, the Regulations on the Establishment, Modification,
and Discontinuation of the Continuing Education Division of Vocational Schools, and
other relevant laws and regulations.
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Article 2 Matters in relation to the handling of academic status and records of the junior college
students of the University shall be subject to the provisions herein. Matters not provided
for herein shall be subject to the relevant laws and regulations.
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Article 3 The University offers two-year programs (day and evening divisions) and five-year
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programs (day division). Student with the following qualifications may be admitted to
the respective programs:
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1. Two-Year Programs (Day Division):
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The university admits graduates from technical high schools, comprehensive high
schools, and general high schools with specialized programs, or individuals with
equivalent academic qualifications, through public admission and selection. However,
graduates from general high schools may only be admitted to programs approved by the
Ministry of Education. The duration of study is two years, and the total number of credits

required for graduation shall not be less than 80 creditsStudents having graduated from



a senior vocational school, possessing a qualifications certificate issued by a
supplementary advanced education school affiliated with a senior vocational, or
possessing the equivalent education level pursuant to the standard adopted by the
Ministry of Education (“MOE”) may be recruited. Students must complete at least 80
credit hours within two years of study before graduation.

- A S L

2. Two-Year Programs (Evening Division):
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In addition to the qualifications set forth in the preceding subparagraph 1 and the relevant
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recruitment brochure, students shall complete at least 80 within one more year of study

as their fellow students in the Day Division.
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3. Five-Year Programs (Day Division):

MY FEEAPERT P EIRIFT ALY - BFERT £ AL R
BBEALAFAESR T80

Students having graduated from a junior high school or possessing the equivalent
education level pursuant to the standard adopted by the MOE may be recruited. Students
must complete at least 220 credit hours within five years of study.
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Students who fail to complete the required credit hours within the statutory period may
apply to extend such period for a maximum of two school years. Students with mental
or physical disabilities pursuing a bachelor’s degree may apply to extend the statutory
period for a maximum of four school years.
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4. Students with relevant proof documentation issued by a National Health Insurance
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Administration contracted hospital may also apply to extend the statutory period
according to their needs in case of pregnancy, childbirth, or childcare of child(ren) under
3 years old. Students shall be expelled from school if the students fail to complete and
earn all the mandatory courses and credit hours when the extended statutory period

expires.
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Chapter Il Admissions
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Article 4
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Article 5
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Prior to the recruitment of new and transfer students, the joint recruitment commission of
the University shall stipulate a recruitment policy which shall be submitted to the MOE
for approval. Relevant recruitment brochures will be produced based on the approved
recruitment policy. Recruitment process shall not begin before such approval is granted.
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Newly-recruited students shall report to the University to complete the admissions process.

A student who fails to report for admissions or is found to be disqualified will not be

admitted.
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Article 6 New students who, due to serious illness, mllltary conscription, their own or their

spouse/partner’s pregnancy, childbirth, childcare for a child under three years old, or other
special circumstances, are unable to enroll in the semester, may apply to the Office of
Academic Affairs (or Continuing Education Division) to defer their admission before the
registration deadline, with relevant documentation. Students whose deferral is approved
are not required to pay any fees
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The term “legit reasons” set forth in the preceding paragraph shall refer to any reason not
attributable to the student so affected. To apply for reservation of admission qualifications
due to a legit reason, the student shall submit the proof documentation to the relevant junior
college for special approval.
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Reservation of admission qualifications is valid for a maximum of one year. For those who
have been recruited for military service may apply for extension with a photocopy of the
conscription order. When discharged, the student may apply for admission with relevant
proof documentation.
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Students who, due to their own or their spouse/partner’s pregnancy or childbirth and who

possess the relevant documentation, may apply to the university to defer their admission



before the start of registration. The period for which admission may be deferred shall be
based on the student’s needs related to pregnancy, childbirth, or caring for a child under
three years old.
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Reservation of admission qualifications shall be governed by the Rules Governing
Reservation of Admission Qualifications of the University.
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Transfer students shall not apply for reservation of admission qualifications.
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Article 7 To complete the admissions process, newly-recruited students shall submit valid proof of
education (proficiency) and provide detailed information in the student’s academic record
form with their photos attached. Students with a legit reason may apply to postpone the
submission of such documents after being admitted. The required documents shall be
supplemented within the deadline to avoid revocation of admission.
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Chapter I11 Report to School, Fees, Enroliment, Course Selection
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Article 8 Newly-admitted students and current students shall report to school and complete the
enrollment process respectively with their admission letters and current student IDs on
such date(s) as stipulated by the University. Reinstated students shall complete the
reinstatement process prior to the enrollment. Students whose applications for postponed
enrollment have been approved may complete the enroliment process within two weeks
after the original enrollment date. Relevant rules governing student leaves shall be
enacted separately.
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Article 9 Students who fail to complete the enrollment process on time, if not having applied for an
academic leave of absence, shall be withdrawn from school.
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Article 10 Students shall pay all applicable fees on the enroliment date in each semester.
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Policies of refunds for students who apply for an academic leave of absence or withdrawal



after being enrolled shall be subject to the relevant rules and regulations stipulated by the
MOE.
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Article 11  Students shall follow the curriculums and relevant course selection guidelines of the
University to select courses. The courses to be taken shall be approved by the Department
Head and the Head of Academic Affairs. The course selection guidelines shall be enacted
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separately
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Courses that have already been completed and passed, if retaken, shall not be counted
toward the minimum credits required for graduation. Courses being retaken or made up
must be processed in advance.
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Article 12 Minimum and maximum credit hours to be taken in each semester shall be subject to the
relevant course selection guidelines of the University.
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Article 13  Students desiring to change, add or withdraw from selected courses shall do so within
the deadline announced in each semester in accordance with the curriculums and relevant
course selection guidelines of the University. Such change, addition or withdrawal must
be approved by the Department Head and the Head of Academic Affairs. Requests
submitted past such deadline will not be accepted.

Bleiy WEQEEELENIEHPEVERIELELY  Eke RELEAF (52
B v fiE- RE IR B o

Article 14  Students in extended study shall complete the enrollment and course selection processes
prior to the commencement of each semester. Students taking 10 or more credit hours
shall complete the enrollment process and pay fees as regular students.
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Chapter IV Academic Leave of Absence, Reinstatement, Withdrawal, Expulsion
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Article 15 Students may apply to the Academic Affairs Office for an academic leave of absence if
such application is agreed by their parent(s).



Article 16

%‘TEP @Y GREg “f PV BT  RBER R AT R 4P
T — *REAER > @Y FY FRE o

When such application is submitted in the mid of a semester, unless in case of an event
of force majeure, the process shall be completed at least one week before the final
examination begins as set out in the University’s official calendar. Applications
submitted past such deadline will not be accepted.
?i%%”iﬁﬁéﬂ’ﬁgﬁﬁ’ﬂéﬁiﬁéiﬁﬁgﬁ’iiﬁﬂ%ﬁﬁ
LAl - BE

Students shall not take more than two school years off. The period of an academic leave
of absence may be extended for a maximum of one year if the student is unable to timely
apply for reinstatement due to serious illness or other legit reasons upon special approval
of the University.
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Students who apply for a leave of absence due to their own, their spouse’s, or their
partner’s pregnancy or childbirth, and who possess relevant supporting documents, or
who apply for a leave of absence for the purpose of raising a child under three years of
age, may apply for the duration of the leave based on the needs arising from pregnancy,
childbirth, or childcare. The period of leave shall not be subject to the two-academic-
year limit on leaves of absence. Upon expiration of the leave of absence, students shall
apply for reinstatement prior to the start of the registration period and submit the child’s
birth certificate and other relevant supporting documents
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In the event that a student is drafted for military service during the academic leave of
absence, the student shall submit to school a photocopy of the conscript order and the
proof of academic leave of absence to apply for an extension of the academic leave of
absence without being subject to the two-year limitation set forth above. When
discharged from military service, the student shall submit the discharge order for
reinstatement prior to the enrollment date.
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Reinstated students shall continue their study in the same department as they were before
and be enrolled in the corresponding subsequent year or semester. Students who applied
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for a academic leave of absence in the mid of a semester shall continue their study in the
original year level or semester as they left.
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If the original department is changed or no longer exists, the University shall assist the
reinstated students to continue their study in an appropriate department or to graduate in
the original department.
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Students shall be suspended from school, if:
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the hours of their approved absence have reached one-third of the total class hours of the
current semester; or
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the students are subject to suspension as decided by a student disciplinary meeting.
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Students shall be expelled or withdrawn from school, if:
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the students fail to enroll on time or fail to reinstate their status after the period of an

academic leave of absence expires;
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the students have failed half of the total credits of the courses attempted in one semester
for two consecutive semesters; However, the following situations are exempt from this

rule:

(- ) EB2FHGY P L ELrp -

(1) Part-time or extended-study students who take no more than nine credits in a
semester.
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(2) Students with disabilities.
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the students have failed two-thirds of the total credits of the courses attempted in one

semester; However, the following situations are exempt from this rule:
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(1) Part-time or extended-study students who take no more than nine credits in a

semester.

(2) bothmes .

(2) Students with disabilities.
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Article 19
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Article 20
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the students, being Overseas Chinese students, international students, Mongolian and
Tibetan students repatriated for higher education, students from indigenous tribes in
Taiwan, offspring of government personnel stationed abroad, or students certified by the
Ministry of Education to be outstanding college athletes, have failed two-thirds of the
total credits of the courses attempted in one semester for two consecutive semesters;

(- )iz 2 FHBYFP oL FLNUP -
(1) Part-time or extended-study students who take no more than nine credits in a

semester.
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(2) Students with disabilities.
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the students have reached the statutory period and have not completed all the
requirements stipulated by the relevant department after the 2-year extension of the
statutory period expires (4 years for mentally or physically disabled students);
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the students have unsatisfactory conduct score or engaged in serious violation of the rules
and regulations of the University and have been sanctioned by a student disciplinary
meeting, with the approval of the President, to expulsion from school; or
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the students submit an application for voluntary withdrawal for reasons other than those

stated above.
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During an academic leave of absence, students may be sanctioned for their violation of
the rules and regulations of the University.
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Students may not retake or make up courses during an academic leave of absence or
when being suspended from school.

22 gSie] REER NS (SRE (1)) RS BB - i
FE o -5H5P %Fﬁ“f%%g VX ABFREREN Y oo ARE E S4B
%f"‘%xx,éf&ﬁ L A = S I (PR o 2 i‘#‘ F o

Newly-admitted students who are found upon investigation to have engaged in fraudulent
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Article 22

exam practices or provided forged, borrowed or altered proof of education (proficiency)
for admission shall be disqualified for admission and no certificate of any type will be
issued. If the situation is discovered after the student has graduated, the diploma must be
returned in accordance with the law and the qualification for graduation shall be revoked
in a public announcement.
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If a student withdrawn from school has already completed one semester of study
with grades earned, the student shall be granted an attendance certificate upon

verification of the student’s academic status and completion of withdrawal process.
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For students who are subject to dismissal or expulsion in accordance with regulations,

if they file an appeal under the university’s student appeal system, the original
disciplinary action shall not be suspended pending the appeal decision. However, the
student may submit a written request to continue their studies at the university. If the
appeal upholds the original decision, the end date of study recorded on the student’s
academic transcript shall be the date of the original disciplinary action. Credits earned
in courses taken by the student from the time the appeal was filed until the appeal
decision is finalized may be issued as a certificate of earned credits.
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In the event that the students are grieved or remain dissatisfied following completion
of the University's procedures, the students shall submit an administrative appeal to the
MOE through the University. If the students remain dissatisfied with the result, they
may submit administrative litigation to the administrative court. If the original
decision is determined or decided by the competent authority or administrative court
to be unlawful or inappropriate, the University shall revise the decision accordingly.
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If the student is reinstated pursuant to the revised decision as set forth above but not
able to resume schooling immediately due to a legit reason, the University shall
provide relevant assistance. In addition, the student may apply for an academic leave
of absence for the period away from school prior to reinstatement.
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Chapter V Examinations, Internships, Grades, Make-up Examinations, Retaking of Courses
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The University has adopted the credit-based system. Students of individual
departments must complete their study and earn required credit hours within the
statutory period before they can graduate.
Aege b E s E o ARLBGRLIAERFEREIZAETER
L] R e A R T i § R B
The curriculums will focus on professional subjects and be designed, deliberated and
reviewed by the course commissions of all levels based on the industry development
and requirements. The curriculum standards shall be implemented upon adoption by
the academic affairs meeting.
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A credit hour is defined as eighteen hours of coursework or one hour of coursework
per week over a full semester. In case of internship programs, a credit hour is defined
as one to three hours of coursework per week over a full semester.
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Students’ grades are divided into academic performance (including physical education,
military training and internship programs) and conduct score. Evaluation of conduct
score shall be subject to the relevant rules. Full score for academic performance is 100
points with 60 points as the passing grade.
FAVGAGEEHRESZ GPAAZ > BT AT

Grades are calculated in Grade Point Average (“GPA”). The conversion chart is
provided below:
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Letter Grade Percentile GPA
A 80 or higher 4
B 70-79 3
C 60 - 69 2
D 50 - 59 1
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Evaluation of students’ academic performance is based on the following examinations:
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Routine examinations: Instructors will give written and oral examinations, seminar
presentations, and actual practices on campus to evaluate students’ academic
performance
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Midterm examinations: Midterm examinations will be scheduled by the Academic
Affairs Office (or Continuing Education Academic Affairs Section) in the mid of each
semester.
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Final examinations: Final examinations will be scheduled by the Academic Affairs
Office (or Continuing Education Academic Affairs Section) by the end of each

semester.
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Evaluation of students’ off-campus internship performance shall be subject to the
relevant rules of the University which will be enacted separately.
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Evaluation of students’ academic performance consists of:
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Routine examinations: 30%; midterm examinations: 30%; and final examinations:
40%.
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Instructors may modify the percentage set forth above, provided that such
modification is clearly stated in the teaching schedule and grade list and disclosed to

the students within one week after the semester begins.
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Students’ semester GPA is calculated as follows:
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Determine the grade points earned in each course by multiplying course credits by the
grades earned (“GPA Points Earned”);
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2. Add up all the credits attempted(“Total Number of Credits Attempted”);
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3. Add the grade points earned in each course to calculate a semester total (“Total
Number of GPA Points Earned”);
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4. Divide the Total Number of GPA Points Earned by the Total Number of Credits
Attempted to determine the semester GPA.
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5. The number of attempted credits per failed courses is computed into the semester GPA.
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Article 30 Students’ final graduation grades are based on their cumulative GPA (including points
earned in internship programs).
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Article 31 No further modifications shall be made to the grades assessed by the relevant
instructors and sent to the Academic Affairs Office. However, in case of any error in
grading or calculation or omission, the relevant instructor may request for a
modification of the grades. The grades will be modified after such error or omission
is verified and request for modification approved by the Academic Affairs Office.
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In case of doubt, students shall submit a review request within two weeks after the
grades are open for inquiry online. Requests submitted past the deadline will not be

accepted.
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Article 32 Students who have been approved for leave as being hospitalized or due to an

uncontrollable event during the midterm or final examinations may be given a chance
to take the makeup examination.

A PEEE BT T2

Relevant rules governing the makeup examinations shall be enacted separately.
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Article 33 Students shall not be eligible for taking makeup examinations, if:
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1. the students fail to achieve passing semester grades; or
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Article 34

Article 35

the students fail to attend the midterm or final examination without taking a leave (zero

point).
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Students who have been approved for leave for a legit reason during the midterm or
final examinations may be given one chance to take the makeup examination.
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Students who have been approved for leave during midterm and final exams and who
pass the makeup exams, For official leave, serious illness requiring hospitalization,
prenatal leave, maternity leave, paternity leave, or bereavement leave for immediate
family members or a spouse, the grade will be based on the actual score earned. if the
points earned are less than 60, the grades will be the actual points earned; while the
points are 60 or higher, the points exceeding 60 will be discounted at 50%.
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If a student fails to attend a makeup examination without taking a leave, the grades of
such examination will be zero.
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If a student’s total number of absences for a course reaches one-third of the total class

hours for that course in the semester (excluding bereavement leave, administrative

leave, and disaster or epidemic prevention leave), the student shall not be allowed to

participate in the final exam for that course, and the final grade for the course will be
recorded as zero. However, in cases where absences are due to major disasters or other
situations recognized by the education authorities as significantly affecting normal
learning, those absences will not be counted
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Students who are granted leave due to their own or their spouse/partner’s pregnancy,
childbirth, or the need to care for a child under three years old, including approved
sick leave, prenatal leave, maternity leave, or paternity leave, will not have their
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b oo LiE

Article 40

absences penalized. If the total number of absences exceeds one-third of the total class
hours for that course in the semester, the course grade may be handled flexibly based
on the nature of the course and the student’s needs, either through a makeup exam or
other remedial measures. The makeup exam grade will be calculated based on the
actual score earned
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Students’ grades shall be rounded to the nearest whole number. Cumulative GPA and
graduation grades are rounded to the nearest two decimal places.
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In case of a mandatory course, students shall retake the course if:
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the students fail to achieve passing semester grades;
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the hours of absence, with or without leave (except in case of bereavement leave), in
a course amount to one-third of the total class hours for the semester;
WRIRFRLTH -
the students fail to attend a final examination without taking a leave;
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the students attended the semester examinations but fail to attend a makeup
examination; or
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the students fail to achieve passing internship grades.
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Students in their extended study with under nine credit hours of courses taken shall
not be subject to the limitations set forth in Article 18. Subparagraphs 2, 3, and 4 herein.
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Students if, upon investigation, found to have cheated in any examination shall be
subject to the relevant examination rules which will be enacted separately.
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Students who have completed and passed courses from the same level of study at
another institution before enrolling or transferring to this school may apply for credit
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exemption. However, they must complete at least one year of study at this school
before they can graduate.
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The criteria for credit exemption review are as follows:
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The actual number of credits to be exempted shall be handled according to the relevant
standards for each subject. However, the total number of credits exempted shall not
exceed half of the minimum required credits for graduation in each subject.
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If the credits earned through continuing education were used as qualifications for
admission to the entrance exam, they shall not be exempted after enrollment. If they
were not used as qualifications for the entrance exam, they may be exempted
according to the university’s credit exemption guidelines. However, after exemption,
the student’s study period must not be less than half of the required study duration and
total graduation credits for the program, and it must be no less than one year.
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The names or substantive content of the exempted subjects should match. There should
be a reasonable degree of relevance and appropriateness.
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When exempting credits for subjects, if there is a disparity in the number of credits,
the lower number of credits shall be recorded. If fewer credits are exempted than
required, the teaching unit shall designate supplementary courses to make up for the
missing credits. If there are no courses with the same name, or similar content or nature
to the subject being exempted, no exemption will be granted.
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If some compulsory courses have been discontinued or the department has ceased
enrollment in certain programs, the teaching unit should propose alternative courses
and corresponding arrangements.
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Students who have failed a course are not eligible for credit exemption.
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Conditions, credit amounts, principles, and procedures for students applying for credit
exemption shall be handled according to the university’s credit exemption guidelines,
which are separately stipulated.
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Students applying for credit exemption must submit their application to the respective
department, program, graduate school, or center within the specified period set by the

university
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Article 41 Students’ grades shall be adequately logged in the system and perpetually preserved.
Examination papers shall be adequately preserved for at least one year for future
reference or review by competent education authority. Examination papers of a student
who has submitted an appeal shall be preserved till the procedures of such appeal or
request for relief are concluded.
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Students’ grades shall be adequately logged in the system and perpetually preserved.
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Chapter VI Graduation
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Article 42 Students who have completed their study within the statutory period and satisfy all of
the conditions below shall be conferred an associate degree from the University:
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1. having completed all the required courses and credit hours for graduation and obtained
all required certificates as required by the relevant department. Additional graduation
requirements set forth by individual departments shall be adopted by the University
Council and approved by the President prior to announcement and implementation.
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2. possessing satisfactory conduct score for all semesters; and
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3. having completed the internship program, if applicable.
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Relevant rules governing the review of graduation qualifications shall be enacted

separately.
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Article 42-1
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In the event that a student who has met the requirements for graduation set forth
in the preceding article but might be subject to expulsion or dismissal due to a
material misconduct pursuant to the code of conduct of the University, the
issuance of diploma may, upon special approval of the Student Affairs Office, be
deferred before the final disciplinary decision is made.
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Acrticle 43 Students in their graduation year who has granted a chance to take a makeup
examination and obtained the passing grades will qualify for graduation in the
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Article 44 Stud

rent semester.
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ents in their graduation year with the need to retake or make up a course only in

the second semester of their extended year of study may apply for an academic leave

of absence for the first semester without completing the enrollment process. Students

who
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have completed the enrollment process shall take at least one course.
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Avrticle 45 Students who meet the following criteria during their period of study may apply for

early graduation by one semester:
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7. All required courses and credits are completed, and the academic average score for

each
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semester 1s above 80.
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8. The conduct grade for each semester is above 80.
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9. The physical education grade for each semester is above 70.
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10. The

student’s ranking in each semester is within the top 5% of their

department/program and class.
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Article 46

The regulations for early graduation are set separately
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If a degree granted by the university is found to have been based on false or fraudulent
admission qualifications or academic records, it shall be revoked, and the issued
degree certificate shall be annulled and publicly announced.
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Chapter VII Administration of Academic Records
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Article 47
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Article 48
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Article 49
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The University shall record, in a student’s academic record, detailed information of
the student, such as the student ID number, name, ID number, gender, date of birth,
place of birth, education level, time of matriculation, affiliated department/section,
records of academic leave of absence and reinstatement, academic performance, time
of graduation, name of parent(s) or guardian(s), mailing address, photos taken at the
time of matriculation and graduation.
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The University shall record a student’s name, place of birth, date of birth, and ID
number in the student’s academic record based on the information stated on the
student’s identification card. Any discrepancy in the documents of admission
qualifications with the identification card shall be corrected immediately.
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Current students and graduates shall provide valid identifications issued by a
household registration agency to the Academic Affairs Office to request for change of
name, place of birth, date of birth or ID number. Diplomas will be rectified and
stamped with the University seal.
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The University shall compile and perpetually preserve a roster of newly-admitted
students (including those whose admission qualifications are reserved), transfer



students after the date of matriculation; a roster of withdrawals after students withdraw
from school; and a roster of graduates (including full records of their transcripts).
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Article 50 A student’s academic record such as major field of study, year of study, academic records,
and current registration status (including enrollment, academic leave of absence, and
reinstatement) will be based on the original records kept by the Academic Affairs Office.
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Article 51 The academic record set forth in the preceding article shall be perpetually preserved
by the University. Any and all request for review of such academic record by the
student, parent(s) or guardian(s) or for the purposes of maintenance of University
affairs or academic records shall be subject to the relevant provisions of the Personal
Information Protection Act.
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Chapter V111 Supplementary Provisions
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Article 52 Relevant rules governing the academic affairs and academic records during the period
when students are abroad shall be enacted separately.
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Article 53 Relevant implementation rules or regulations governing students’ reward and
disciplinary policies and evaluation of conduct score shall be enacted separately.
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Avrticle 54 Where a student has suffered a major disaster as determined by the competent
education authority, matters in relation to his/her admission qualifications, enrollment
status, fees (and refunds), course selection, evaluation of academic performance, credit
exemption and transfer, statute of limitations and graduation requirements shall be
decided and adjusted separately pursuant to a resolution adopted by a school meeting.
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Article 55 This Academic Rules and Regulations for Affiliated Junior Colleges shall be
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implemented upon adoption by the University Council, approval by the President, and
submission to the MOE for future reference. Subsequent amendments shall be subject
to the same approval procedure.



