Course Selection Application Form, in the ___Semester of the ___ School Year, NKUHT
Application date: 
	Student’s Information 

	Class name 
	
	School No.
	
	Name
	
	Contact phone
	Day Division/ Night Division: 
Cell phone: 

	Status (check one of the following types)

	□Make-up student
	□Repeating student
	□Resume interrupted studies
	□Inter-discipline study 
	□Delete course 
	□Add courses 
	□Exchange student 
	□Other
	□Student of other school

	Notes: 1. Students applying for make-up must inquire and confirm the subject title, course code, and the calculation method of graduation credits by themselves, and then submit this application form to the Curriculum Division to select the course.

2. Repeating students shall be charged according to the credits (hours) if less than 9 credits (inclusive), or charged in accordance with the general standards if 10 credits or more; in addition, military training, sports, labor education, and internships shall be paid by credit, with one hour considered as one credit. 

3. Off-campus interns must provide a consent letter from the internship unit.
※ Students are required to fill out this Application Form carefully; in case of any error which may influence credit calculation or recognition graduation credits, students should take responsibility to fix it by themselves. 

	Filled in by the student 
	Instructing teacher

	Course Code 
	Subject title 
	Compulsory/elective
	Credits
	Hours 
	Internship 
	Instructing teacher 
	Class and week 
	Information of the failed subjects 
	The teacher shall sign, but only when the student quota has been filled. 

	
	
	
	
	
	
	
	
	Subject title 
	Compulsory/elective
	Credits
	Hours 
	Internship 
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Signature of the unit director 

	Director of the Office of Research & Development
(Reviews off-campus internships and off-campus visit courses)
	Director of the sports room
(Reviews sports and labor education courses)
	Director of the Military Training Division

(Reviews military training courses)
	Head of the Applied Japanese Department
(Reviews Japanese courses)
	Head of institute/ department/ subject
(Reviews whether to recognize the credits and agrees on interdisciplinary course selection)
	Chinese Language Division of the General Education Center
(Reviews general language courses)
	Office of Academic Affairs

	
	
	
	
	
	
	Registry Division
(Reviews information of the failed courses)
	Curriculum Division
(Handle course selection related affairs)

	
	
	
	
	
	
	
	

	
	
	
	
	Director of the General Education Center
(Reviews General Education courses)
	
	
	

	
	
	
	
	
	
	
	

	Total course hours:  
Signature of the handling person:
	Payment 
(Only for repeating students)
	Signature of the Cashier: 
Receipt No. (1):             Receipt No. (2): 


Notes:
 1. Curriculum review: The courses of the department shall be reviewed by the head of the department, general education courses shall be reviewed by the director of the General Education Center, Chinese Language courses shall be reviewed by the language division and the director of the General Education Center, the second language courses (Japanese/ French) of General Education shall be reviewed by the director of the Applied Japanese Department and the director of the General Education Center, sports courses shall be reviewed by the Sports Room and the director of the General Education Center, labor education shall be reviewed by the Sports Room, and off-campus internships and the off-campus visit program shall be reviewed by the Office of Research and Development. All undergraduate courses taken in the institute shall not be recognized as credits required for graduation. Off-campus interns should attach the unit’s letter of consent; students of other schools, if studying in this university, should attach the letter of consent of his/her regular school.
2. Interdisciplinary study should be approved by the head of the department. Since the 6-credit limit for interdisciplinary study differs between different departments, students are kindly reminded to first consult the office of each department, in order not to affect their own interests.
3. A make-up course refers to the failed subject title; please check against the course title of this semester. In case of error which may influence your own rights, you shall take personal responsibility to fix it.  

4. When the student quota has been filled, only after the instructing teacher signs can the course commence. The restrictions on course selection shall be found in the Course Selection Guidelines. 
