115.7

National Kaohsiung University of Hospitality and Tourism
Semester ＿＿＿ of ＿＿＿ Academic Year
Course Withdrawal Application form
  Application Date: Day    Month    Year      
	Program
	□5-year College            □2-year Technical School
□4-year Technical School   □Graduate Institute

	Department
	
	Class
	

	Student ID
	
	Name
	

	Withdrawn Course Code
	
	Phone No.
	

	Withdrawn Course Title
	
	Withdrawn Course Credit
	Credits

	Total Number of Course Credits taken this Semester
	Courses　  Credits
	Total Number of Course Credits after Course Withdrawal
	Courses　  Credits

	Reasons：
 Applicant:                     (Signature)

	Assessed By

	Instructor
	Mentor
	Department Head
	Head of Registration and Curriculum Section of Academic Affairs Office
	Dean of Academic Affairs Office

	
	
	
	
	

	※Notes:
1. Students shall register for courses in accordance with Clause 9 of the Course Registration Regulation. 
2. Students must complete course withdrawal application before the 10th week of the academic semester. Your application will NOT be processed if received in week 11.
3. The total number of course credits taken must NOT be lower than the minimum credits required for each semester even after a course is withdrawn.
4. The withdrawn course is non-refundable. Students will be charged if the course is unpaid.
5. Records of absence from classes for the withdrawn course will NOT be erased and the withdrawn course will be recorded on the student’s transcript and marked as NOT TAKEN but the course will NOT be graded and thus it does NOT affect your cumulative average.
6. Students who have taken or plan to take leave from classes should complete the leave application procedures before withdrawing from the course.
7. Students enrolled in four-year and two-year undergraduate programs must register for at least 10 credits each semester. Students enrolled in the first three years of the five-year junior college program must register for at least 20 credits each semester, while students enrolled in the two-year junior college program and the final two years of the five-year junior college program must register for at least 10 credits each semester. Students who have extended their period of study may apply for course withdrawal; however, they must remain enrolled in at least one course after the withdrawal.
8. This form, once approved, will be kept by the Academic Affairs Office.


