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National Kaohsiung University of Hospitality and Tourism
Data Printing Application Form

*This form must be signed and returned after the documents are picked up.

Name of
Applicant(Teacher or o
Fgfulty) (in person Unit Ap%‘;?on
Name of Proxy
No Content ';Igég Format Pattern CNgbizfs Signature
[JA4 | [JA4Single/ [JA4dowble | |
1. [ B4 [ 1B4 Single / [ B4 double ((JEnlarge/[1Scaling)
[ ]A3 [_JA3 Single / [_]A3 double (JEnlarge[ Others)
[JA4 | [JA4Single/ [JA4double | |
2. [ B4 [ B4 Single / [ ]B4 double (CIEnlarge/[Scaling)
[ ]JA3 [ JA3 Single / [_]A3 double ((JEnlarge[ 10thers)
[JA4 | [JA4Single/ [JA4double | |
3. [ B4 [ B4 Single / [ ]B4 double_ (JEnlarge/[IScaling)
[ ]JA3 [ JA3 Single / [_]A3 double ((JEnlarge[ 10thers)
[(JA4 | [JA4Single/ [JA4double | | "
4, [ B4 [ 1B4 Single / [ B4 double ([JEnlarge/[1Scaling)
[ ]A3 [ JA3 Single / [_]A3 double (JEnlarge[ Others)
Anticipated pickup DateMM/DD) : [/ (W1-~W2-W3-W4-W5 )Time:

date:

[ JPickup limited to the principal applicant

Remarks

1. In order to save costs, only printing applications for above 30 copies are accepted. For the applications for
less than 30 copies, please use the printing machine.
2. If the total amount of printing exceeds 5000 pages, please find printing services outside the school through
proper administrative procedures.
3. For double sided printing, pagination is not provided.
4. Printing applications for official documents and documents used for seminars or personal projects are not

accepted.

5. Printing applications for exam papers should be submitted 5 days ahead of pickup date to facilitate

operations.

6. For pickups limited to the principal applicants, verification of identity will be conducted, and pickup by
proxy is not acceptable. Under circumstances that pickup by proxy is unavoidable, a proxy statement must be
attached. The statement can be in any format.
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http://www.nkuht.edu.tw/onweb.jsp?webno=3333332313

National Kaohsiung University of Hospitality and Tourism
Synthetic Affairs Section, Academic Affairs Office

Instructions for Printing

1. For the printing of exam papers, only midterm and final exam papers are
accepted; other exam papers and handouts are not accepted.

2. If the printing of exam papers cannot be done because of large black graphs or
the margins are too dark, the papers will be returned. For exam papers, the
“Data Printing Application Form” should be filled out 5 days ahead of pickup
date, specified with (1)Pickup date (2)No. of copies for each document
(3)Name of the applicant (Please do not fill in the name of students or part-time
workers.)

3. Black font should be used whenever possible in the original documents. If there
are too many black margins, please cut them off by yourself to prevent printing
failure.

4. In order to save costs, if the pages of exam papers in A4 format do not exceed 4,
they will be printed out in double sided A3 format.

5. The printing cannot be done and the documents will be returned for the
following reasons:

(1) In order to save costs, only printing applications for above 30 copies are
accepted.

(2) If the total amount of printing exceeds 5000 pages, please find printing
services outside the school through proper administrative procedures.

(3) For double sided printing, pagination is not provided. (Double sided
printing is not available for documents containing more than 10 pages.)

(4) Printing service is not provided for documents used for seminars or
personal projects, and documents that are already subsidized or is an

entire book.



6. For administrative documents and exam papers, the applications should be
submitted 5 days ahead of the pickup date. Applications not submitted
within the specified time will not be accepted.

7. For those with urgent needs and who are unable to submit the applications
in time, one printing machine is open for use with operating instructions
for emergency printing requirements, available from 9:00 a.m.-12:00p.m.,
2:00p.m.-4:00 p.m., Monday to Friday.

8. Please ask for the “blank answer sheets” and “exam paper envelopes” at the

Curriculum Section of Academic Affairs Office.

Data Printing Application Form (can be downloaded on the website: National
Kaohsiung University of Hospitality and Tourism —Administration—

Academic Affairs Office —File Download —Synthetic Affairs Section)



